
Turnaround 

time for each 

process 

 

Covering 

initial 

submission 

(1-2 days) 

 

Determining 

type of 

review (1-2 

days) 

 

Expedited 

process (at 

least 2-

3weeks) 

Full Board 

process (at 

least 1 

month) 

 

 

 

 

 

 

 

 

 

 

Release of 

decision 

letter 1 week 

after the 

meeting/ 

review 

 

 

 

 

 

 

 

  NO 

   

 

    YES 

   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

   

   

 

 

 

 

 

 YES NO 

 

 

                 

Receipt and verification of 

submission dossier 

Notify 

investigator/proponent of 

missing/required 

documents 

Complete 

submission 

as per 

checklist? 

Process submission package 

(Acknowledge receipt, 

assign ERC number and log 

in database)  

Determine Review 

Classification 

Expedited Review Full Board Review 

Assign Primary 

Reviewer 

Assign Primary and 

Secondary 

Reviewer 

Assigned reviewer to 

complete RAT within 

agreed time period  

Assigned reviewers 

to complete RAT 

within agreed time 

period  

Primary reviewer to 

present the study 

during full board 

meeting  

Proposal 

approved 

Modification 

required 

Proposal 

disapproved 

Investigator/Proponent 

to revise proposal  

Required 

modification 

complete? 

Release of 

Approval Letter 

Release of 

Disapproval Letter 


